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Shipping Instructions
All packages must be prepaid and clearly labeled with the following:
1. Return address
2. Group affiliation/vendor name and booth number
3. Name of the person claiming the package and their arrival date
4. Event dates
5. Group contact (Catering or Conference Manager)
6. Total number of boxes (e.g., “1 of 4”)
Shipping Address: Skamania Lodge 1131 SW Skamania Lodge Way Stevenson, WA 98648
Fees (plus 26% service charge and 8% sales tax):
· $10.00 per box ____________________
· $100.00 per crate/large box (max size 48”x48”x48”)   ________________
· $150.00 per 40”x48” standard pallet (must be arranged in advance___________________
· Oversized pallets or crates will be rejected unless discussed in advance.
· Emptied crates cannot be stored indoors during event. Arrangements must be made in advance if crates are to be stored outside. Reloading/crating services are not available and are the sole responsibility of the shipper.
· Please return the completed form to your event planner. Payment must be made in advance via credit card.
Important Notes:
· Items may arrive no more than 3 days before the event
· No deliveries accepted on Saturdays or Sundays
· Outgoing packages must be prepaid, labeled, and shipment-ready
· Mislabeled packages will be held for 30 days (fees apply for relabeling)
· Skamania Lodge is not responsible for lost, stolen, mislabeled, or damaged items
Load-In Instructions
There are two authorized load-in locations:
1. Conference Center Main Entrance
· No loading dock available
· Lift gate or ramp required
· Staff assistance must be arranged in advance
2. Red Bluff Mezzanine & Backyard Shop Entrance
· Double doors only
· No dock or ramp access
Loading Dock Access
· Must be arranged in advance with your conference planner
· Load-in/load-out times must be scheduled through the planning office
· Notify the lodge in advance if special equipment (pallet jacks, oversized items) is required — additional fees may apply
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